
Comp Time payout/cash in 
 

 
 
Date___________________ 
 
 
 
Name_____________________________   ID#_________________ 
 
 
 
I would like to cash in ________ hours of comp time for the pay date of   _____/____/_____ 
 
 
 
 
_________________________________ 
Signature 
 
 
 
 
 

Payroll Office Use Only 
 
 

_________Hours  x  $_____________  =   $ ____________ 
 
 

Pay Date   ______________ 


