Creating Profile

g\/ SAGINAW VALLEY Employment

UsTtaTe UNIVERSITY, Opportunities

HOME . . .
SEARCH POSTINGS [ your interest in a career with

P — Click “Create Profile® |state University!

LOGIN

Please do not use your browser's "Back”, "Forward" or "Refresh” buttons to navigate the
® ECS HOME SR site, Use the navigational buthons within the site,

® BENEFITS * New Users

Please take a moment to become familiar with the

* FAQS system,

o HOW TO APPLY

B TR T * To search positions, click the Search Postings

link at left,

* To apply for 2 Job, click the Create Profile link
at left, then follow the directions.,

* For step-by-step instructions on how to apply,
click the How to Apply Tutorial link to your left,

¥ Returning Users
after logging into the systern (by clicking Login at left),
oL May

¢ Edit your existing application.
¢ Apply to new positions without

Login

Y SAGINAW VALLEY ~ Employment
UsrtaTe uNIVERSITY, Opportunities

If you have already created a user name for Saginaw Valley State University, click here to login using
your existing user name and password.

Select User Name and Password:

Select User Name:

Use between & and 20 letkers or
numbers.

| Type your U%r Name

Password:

Renter Password twice

Use between & and 20 letkers or
numbers.,

Re-enter Password: CIICk to Contlnue

I CONTINUE TO PAGE 1 OF STAFF PROFILE = I

2 Security Information

CAMNCEL




Login

g\/ SAGINAW VALLEY Employment

STATE UNIVERSITY, Opportunities

Before beginning your application, please enter a question and answer that only you know. If vou forget
your password when returning to the site, the system will reset it once you answer this guestion
correctly,

This guestion and answer will not be part of your employment application,

The question and answer are case-sensitive.

*Required information is denoted with an asterisk,

Your Question and Answer

+ Please enter a question {e.qg, What is
my mather's maiden name?):

+ Please enter the answer to vour
queskion:

*Required information is denoted with an asterisk,

| SAVE AND CONTINUE TO NEXT 33> |

SAVE AND STAY ON THIS PAGE | EXIT |

A

Type Question
& Answer

Click to continue

Personal Information

V SAGINAW VALLEY ~ Employment
Usrtare UNIVERSITY, Opportunities

Personal Information

* Firsk Mame:

Middle Mame:

* Lask Mame: Mandatory
Address: F| el dS

{Enter inkernational
applicable)

*

4 by
(Enter MfA if not applicabla)

State (enter MA F a non .5, address):

Zip Code:
(Enter kfA if not applicable)

Cournkry:

Primary Contack Murmbet:




Voluntary Demographic Data

N SAGINAW VALLEY Employment

UsTtaTE UNIVERSITY, Opportunities

*Required infarmation is denaoked with an asterisk,

¥oluntary Demographic Data

Gender: O Female O Male @ not Disclosed

O american Indian/alaskan Mative
O African American
(&) Asian/Pacific Islander
Race: O caucasian
O Hispanic
O other

® ot Disclosed

Are you disabled? Oves One @ wotDisclosed

&re wou a veteran of the Vistnam Era? () yves () Mo () ot Disclosed

Are vou a disabled veteran? Oves Owme @ NotDisclosed /I

*Reguired information is denoted with an asterisk,

Click to continue

<< 5AVE AND RETURN TO PRE¥IDUS I SAVE AND CONTINUE TO NEXT == I

SAVE AND STAY ON THIS PAGE | ExiT |

[
~N

Educational History

g\/ SAGINAW VALLEY Employment

UstaTe UNIVERSITY, Opportunities

Did wou graduate? O ves O Mo & NoRespanse

Name of School:

Cikys
{Enter Mon-US Address if applicable)

State (enter MA if a non L. 5. address):

Iajor {if applicable):

Degree (if applicable):

Mumber of Years Completed:

Did you graduate? O ves O Mo & NoResponse

*Reguired information is denoted with an asterisk.

<< SAVE AND RETURN TO PREVIOUS [ SAVE AND CONTINUE TO NEXT =3 | CI'Ck to Continue

SAYE AND STAY ON THIS PAGE | EXIT




Employment History

gb/ SAGINAW VALLEY Employment

STATE UNIVERSITY, Opportunities

Employment History
Page 4 of 6

On this page, please enter your employment history, beginning with your most recent employer,
Please note: If you have no previous employment history, click the Sawve and continue to

next = =hutton.

- To add a new Entry, click the Add New Entry Button Below,

- When complete, click the Save and continue to Next > button,
- To view more details about an existing entry, click the Wiew link for the entry,
- To edit an existing entry, click the Edit link for that entry,

- To delete an existing entry, click the Delete link for that enfry.

Mo Records Found

Click to add new

| AponNewEenTRY |

entry

<= SAVE AND RETURN

CONTINUE TO NEXT >

N e

References

g\/ SAGINAW VALLEY Employment

Usrare universiTy, Opportunities

Click to continue

E-mail Address:

* How do yvou know this reference?

* MName of Reference:
Titlefrcupation:
* Phone Number:

E-mail Address:

* How do you know this reference?

*required information is denoted with an asterisk,

<< SAWE AND RETURN TO PREVIOUS | I SAVE AND CONTIMUE TO MEXT ==

SAVE AND STAY ON THIS PAGE | EXIT |

Click to continue




Additional Information

gh’ SAGINAW VALLEY Employment

STATE UNIVERSITY, Opportunities

I authorize my current and all previous emplyers to cooperate with Saginaw Yalley State
University and to release, on a confidential basis, any information they may have concerning
me, including any information contained in my personnel record or otherwise known by them to
Saginaw Yalley State University in connection with my application for employment with Sagianw
valley State University. [ specifically release from liability any current or former employer, its
agents, representatives/fmplovees, officers or directors for giving such infor mation to Saginaw
valley State Universi

Click on the
check box

UE TO NEXT button to save your information. It may take up to 1

* [ BY CHECKING
statements.

d and agree with these

Pleaze click the SAVE AND C
minute to process your informat

Dnce you click SAVE AND CONTINUE TO NEXT, please DO NOT click any links or buttons until you
have exited the page, otherwise your application data may not save properly.

*Required information is denoted with an asterisk,

Click to continue

<< SAVE AND RETURNM TO PRE¥IDUS | I SAVE AND COMTINUE TO NEXT >

SAVE AND STAY ON THIS PAGE EXIT |

Profile Summary

g\/ SAGINAW VALLEY Employment

Usrate universiTy. Opportunities

Hawve vou ever been convicted of a

Felory? Mo

If ‘es, give date, place, charge and
disposition:

Are there any pending Felony charges

against yau? Mo

If %es, give date, place, charge and
status of case:

Hawe you ever been convicked of a
misdemeanor?

If es, give date, place, charge and
disposition:

Edit your
Profile

[§u]

Edit My Information O Wiew Staff Profile

Profile Status

() Certify changes and save application

o Click to continue




Search Postings

g\/ SAGINAW VALLEY Employment

UsTtate UNIgeERSITY, Opportunities

HOME i . i
SEARCH POSTINGS interest in a career with

CREATE PROFILE B Universi tv!
LOGIN

& ECS HOME " site. Use the navigational buttons within the site.

|R Please do not use your browser's "Back”, "Forward” or "Refresh” buttons to navigate the

* BENEFITS * New Users
Please take a moment to become familiar with the
* FAQS systarm.

HOW TO APPLY

P ¢ To search positions, click the Search Postings

lirk: at left.

¢ To apply for a Job, click the Create Profile link
at left, then follow the directions.,

* For step-by-step instructions on how to apply,
click the How to Apply Tutorial link o vour left.

¥ Returning Users
after logging into the systern (by clicking Login at left),
yOU Fnay

& Edit your existing application.
& Apply to new positions without

Lk ) L

Search Postings

Y SAGINAW VALLEY Employment
UstaTe UNIVERSITY. Opportunities

HOME
SEARCH POSTINGS | Please do not use your browser's "Back", "Forward" or "Refresh" buttons to navigate the s
CREATE PROFILE I . the navigational buttons within the site.

LOGIN

Please note: This search page is for Administrative,/Professional and External Support Staff and Termpor:
positions only. If you are interested in faculty positions, please click the Faculty Postings link at the left

® FACULTY POSTINGS
To view postings, please enter your search criteria below,

& ECS HOME
TR ST To view ALL posted pusn_:lnn_s, click the search button at the bottom of the screen, without
® DOSTINGS (INTERNAL specifying any search criteria.
ONLY)
Search Postings
& BENEFITS
R Enker
. a
cemnen ab s Ay 3
HOW TO APPLY Title

TUTORIAL

Click “Search”

Department | Any

I SEARCH I CLEAR RESULTS




Search Postings

SAGINA

Employment
Opportunities

STATE UNIVERSITY,

SEARCH POSTINGS
CREATE PROFILE
LOGIN

FACULTY POSTINGS

ECS HOME
SUPPORT STAFF
POSTINGS (INTERNAL
ONLY)

BENEFITS

FAQS

HOW TO APPLY
TUTDRIAL

Search Results

9 Records

Instructional Technology Support

specialist for COE
Wiew
Custodial/™Maintenance IT
Wigw

Delivery Clerk

Wigw
Administrative Ass
Depkl

Wiew

Help Desk Analyst
Wiew

work flow test

Wigw

Jennifer's Job
Wit

View Postings

SEARCH POSTINGS
CREATE PROFILE
LOGIN

= ECS HOME

* BENEFITS

* FAQS

HOW TO APPLY
TUTORIAL

ob Open | &= Emply
D Employee Group Department

Infarmation

09-28-2005 Adminiskr ativeProfessional Tedimslogy Full T
Do2pegns  oupport Staff (Campus Art Tempc
Facilities)
H AV ” pus Information
Click to “View” Full Totmao Ful T
Posting and Apply
ional Full T
09-19-2005  Administrative/Professional Infarmation Full T
Technology
07-08-2005  Administrative/Professional Full T
05-20-2005 Adminiskr ativeProfessional Full T

Employment
Opportunities

Timinnum CQualificp
Click
to
return
back to
Search

Preferred Qualifi

Special Instructi

Return to Search Results

Results

position is open to internal applicants only,

Minirurm Qualifications: Bachelor's Degree in cormputer/education
field or closely related field. Preference will be given to candidates
with Master's degrees in Education, Computer Training, or related
fields and certifications in Word, Excel, PowerPoint, FrontPage,
Flash, and Dreamweaver,

Additional preference given to candidates with demonstrated
experience in Blackboard, troubleshooting micro cormputer
hardware and software problems in offices and computer labs [PC
and Mac], nonlinear editing [especially Final Cut Pro, Media 100,
Canopus/EDIUS platforms], use of digital still and video cameras,
CD and/DvD development, and Internet search engines. Organized

I APPLY FOR THIS POSTING

1 Click to “View” Full

Posting and Apply




Login

g\’ SAGINBREISN iy Employment
Ustate 1TY, Opportunities

HOME
SEARCH POSTINGS
CREATE PROFILE icant:
LOGIN

Click here if vou have not vet completed a profile using this system.

® ECS HOME
» BENEFITS Existing Users: If you do not remember
. password, DO NOT submit a new
= FAQS I wou already have an electronic application on file, | . . «
profile. Click on the “lI Forgot My
HOW TO APPLY .
[UIIHETAL User Name: Password” link.
Password:

7' I Forgok My Password CI I C k h e r e

N

Supplemental Questions

oy SAGINAW VALLEY ~Employment
Usrate UNIVERSITY, Opportunities

Supplemental Questions
Instructional Technology Support Specialist for COE

You have not completed applying for this position -- Your profile is not
eligible for review until you receive a confirmation number.

Inorder for your profile to be reviewed for this position, please answer the following supplermental
questions, check the certify statement, then click the Submit Answers to Supplemental Questions...
button,

If you do not wish to be considered for this specific position, click the Cancel Applying to this Posting
button,
It is recornmended that you do not use your browser's "Back", "Forward" or "Refresh” buttons to navigate the site, or open a new browser

window from yrour existing window. This may cause unexpected resuls, including loss of data or being logged out of the system. Please uss the
navigational buttons within the site,

*Required infarmation is denoted with an asterisk,

Supplemental Questions

@ Mo Response
+  Are you currently employed at @)
es

Saginaw Yalley State University?
O

Answer Questions that
determine minimum
gualification

. ® no Response
+  Doyou have a bachelor's degree in
O ves

computer related field?
O no

Certify Profile

DRUG-FREE WORKPLACE ACT
Saginaw Yalley State University in compliance with the Drug-Free Workplace Act of 1935,
Pl 1NN-A0N rartifiae that wa will maintain o dron froo weerkalaca b aenkikitinn tho



Supplemental Questions

LLEY Employment

ATE UNIVERSITY. Opportunities

7400 Bay Road, University Center, Michigan 48710,
SEARCH POSTINGS

POSITION/ PROFILE AA/EOE Statement

STATUS Saginaw Valley State University is an equal opportunity/affirmative action employer,

EDIT PROFILE

PREVIEW PROFILE CERTIFICATION

CHANGE PASSWORD T understand and agree to the fact that employment at Saginaw Valley State University is
LOGOUT conditional upon a review of my qualifications, references, etc. 1 authorize Saginaw ‘alley
State University to request and obtain vertification that the information given by me on my
appliation, resure, or vita is rue, accurate and complete, T understand that such

« ECS HOME vertification may include but may not be limited to background information pertinent to the

position for which 1 have applied, vertification of licensure, vertification of aademic records,
* BENEFITS vertification of ermployment, and investigation of criminal history.
* FAQS I further understand that if [ haven any false information on this resurne ar if I have omitted

P —— any pertinent facts, I may be disqualified from employment with Saginaw Yalley State
* TUTORIAL ity, or if hired, I may be discharged immediately upon discovery of such false
Pnts or omissions.

CI I C k ize my current and all previous ermplyers to cooperate with Saginaw Yalley State
ity and to release, on a confidential basis, any information they may have concerning
luding any information contained in my personnel record or otherwise known by them
H er e iy Yalley State University in connection with my application far employ ment with
Valley State University, [ specifically release from liability any current or former
ta—sagnts, representatives, employees, officers or directors for giving such
Saginaw Yalley State University.

* [ Inorder for your profile to be reviewed for this position, please answer the supplermertal
questions and check the certify statement shove,

SUBMIT ANSWERS TO SUPPLEMENTAL QUESTIONS WITH MY APPLICATION == I

CANCEL APPLYING TO THIS POSTING I

Attach Documents



gV SAGINAW VALLEY ~Employment
UsTtate UNIVERSITY, Opportunities

HOME and should not be password-protected. Please limit the size of your document to less than 2 MB. To
SEARCH PDSTINGS remove a document from your application for this position, click the Remove link next o the document

POSITION; PROFILE yiou wish o remave.
STATUS

EDIT PROFILE If you do not wish to attach docurments or are finished attaching docurments, click Finished Attaching
PREYIEW PROFILE Documents,
CHANGE PASSWORD

LOGOUT NOTE: Most documents will retain their original formatting when uploaded, If you are uploading a

Microsoft Word document, the following are steps you can take to help ensure that it will corwert to

PDF forrmat properly:

* ECS HOME

nts, such as Times Mew Roman, Arial and other comrmon fonts.

* BENEFITS w tables and shading

| colurmns in one document.

O (s s, such as pictures or graphics

» HOW TO APPLY
TUTORIAL

r document, please click the View link to verify that it uploaded correctly,

hawe formatting problems, please click the Remove link to remave the

oL s needed by following the tips above and reattaching it.

n q Attach / Document Attached Document Yiew
D Readired | pemove (Type’_"Date’_Time')

Attach Cowver Letter

* Attach Resume

ATTACH ADDITIONAL DOCUMENTS LATER I

CANCEL APPLYING TO THIS POSTING I

V SAGINAW VALLEY  Employment
Usrtare UNIVERSITY, Opportunities

HOME

SEARCH POSTINGS
POSITION; PROFILE
STATUS

EDIT PROFILE To upload a Microsoft Word or PDF docurnent, click
PREVIEW PROFILE and click Open. Your document must be less than 2
CHANGE PASSWORD Note: If your document is NOT in Microsoft Word or

Click “Browse” to
LOGOUT document below. =
o locate file a_nd attach
— an electronic resume

Upload a new Resume:

* BENEFITS
° FAOS Paste a new Resume: \
HOW TO APPLY
* TUTORTAL Enter {or copy and paste) the text of the document in the text Nrea below. Click Attach when you are
finished,
Text:

You may also type or copy and
paste text into the screen and

Click “Attach” link.
ATTACH




gV SAGINAW VALLEY Employment
U STATE UNIVERSITY Opportunities

HOME

SEARCH POSTINGS
POSITION/PROFILE Attach Documents - Rainbow Painter
STATUS

EDIT PROFILE Confirm

PREVIEW PROFILE

CHANGE PASSWORD Return to Previous

LOGOUT

You have not completed applying for this position!

* ECS HOME Yaour application is not complete until you receive a confirmation number,

© BENEFITS To permanently submit this document to your application for this position, click the Confirm... button at

« FAQS the bottam of the screen.

o ?3;"::;10‘3""“ To cancel attaching this docurment, please click the Return to Previous link on this screen.

Once you click Confirm and Finish Attaching Documents, you will not be able to attach any further
documents to vour application for THIS position.

_ Document Type ate & Tim brnitted

Rainbow Painter Resume

CONFIRM ATTACHING DOCUMENTS ‘ I I C k h ere

Return to Previous

NOTE: To protect the security of your application information, please logout of the site and close your browser window
wthan uan ava finicha.



gV SAGINAW VALLEY ~Employment

Ustare uNIVERSITY, Opportunities

HOME and should not be password-protected, Please limit the size of your docurment to less than 2 MB. To
SEARCH POSTINGS remove a document from your application for this position, click the Remove link next o the document
POSITION; PROFILE you wish 1o remaove,

STATUS

EDIT PROFILE If you do not wish to attach documents or are finished attaching documents, click Finished Attaching
PREVIEW PROFILE Documents.

CHANGE PASSWORD
LOGOUT

NOTE: Most documents will retain their original formatting when uploaded. If you are uploading a
Microsoft Word document, the following are steps vou can take to help ensure that it will corwert to
PDF format properly:

* ECS HOME
Flease use "standard" fonts, such as Times New Roman, Arial and other common fonts,
Avoid the use of complex tables and shading

Aovnid the use of several colurmns in one document,

Awoid ermbedded images, such as pictures or graphics

* BENEFITS

.-+ 00

* FAQS

HOW TO APPLY
* TuToRIAL
Once you have attached your docurnent, please click the View link to verify that it uploaded correctly,
If your document appears to have formatting problems, please click the Remove link to remove the
document, then adjust your document as needed by following the tips above and reattaching it

2 Recards
Remov: Type ('Type'_‘Date’_‘'Time') Document
Remove Cower Letter Cower ptter_10-22-05_15-10-10CT Wigw
* Remove Resume e 10-22-05 14-59-05CT Vigw

FINISHED ATTACHING DOCUMENTS CI I C k h ere

CANCEL APPLYING TO THIS POSTING I

“hy SAGINAW VALLEY ~Employment
STATE UNIVERSITY, Opportunities

HOME

SEARCH POSTINGS

POSITION, PROFILE
STATUS Confirm

EDIT PROFILE

PREYIEW PROFILE You have not completed applying for this position until you receive a

CHANGE PASSWORD confirmation number.
LOGOUT

+ Welcome §5%, 588, You are logged in,

Saturday, Cctober 22, 2005

0nce you finish attaching documents, you will not be allowed to attach more documents,

» ECS HOME Are you sure you want to finish attaching documents for this Posting?

* BENEFITS ves | o |

* FAQS

. How 10 aomLy You will be asked again if you
et sploimnmaen e have  finished attaching all
documents for this position.




gu SAGINAW VALLEY ~Employment

STATE UNIVERSITY, Opportunities

HOME
SEARCH POSTINGS

POSITION,; PROFILE CO n fi r m ati o n
STATUS Your Application Has Been Submit num ber W| ” be

EDIT PROFILE
PREVIEW PROFILE The following is your confirmation number. Please s. .
CHANGE PASSWORD future reference: 552953 p rovi d ed tO al I

LOGOUT

 itelcome sss, sss. You are logged in.

Thaink you for your interest in this position. The soreening and selection proces 1
and will continue until a successful candidate is chosen. Should review of vour g ap p I I Can tS

* ECS HOME decision to pursue your candidacy, you will be contacted.

# BENEFITS OK I

* FAQS

o HOW TO APPLY
TUTORIAL

NOTE: To protect the securil he site and close your browser window

when you are finished.

gV SAGINAW VALLEY Employment
STATE UNIVERSITY. Opportunities

« Welcome sss, 555, You are logged in. Sunday, Ockober 23, 2005

SEARCH POSTINGS

POSITION, PROFILE . . -
STATUS Welcome, and thank you for your interest in a career with

EDIT PROFILE Saginaw Valley State University!
PREYIEW PROFILE

CHANGE PASSWORD
[Rulcialing

Please email us at ecs@svsu.edu.
Or call ECS at (989)964- 4108.

* FAQS

link at lett.
HOW TO APPLY
* TUTORIAL + To apply for a Joh, click the Create Profile link

at left, then follow the directions.,
+ For step-by-step instructions on how to apply,
click the How to Apply Tutorial link to your left,

* Returning Users
After logging into the system by clicking Login at left),
you may:

< Edit vour existing application.
< Apply to new positions without
re-entering your application infor mation.
< Review the status of positions you have
applied 1o,
Saginaw Valley State University is an Affirmative Action/Equal Oppartunity Emplover

If you have questions, please email the Employment and Compensation Services department at
ecsi@svsu edu.







