
 
Creating Profile 
 

 
Login  
 

 
 
 
 

Click “Create Profile” 

Type your User Name 

Renter Password twice 

Click to continue 



 
Login  
 

 
 
 
Personal Information 
 

 
 
 

Type Question 
& Answer

Click to continue 

Mandatory 
Fields



Voluntary Demographic Data    
       

 
 
 
Educational History  
 

 
 

Click to continue 

Click to continue 



Employment History 
 

 
 
References 
 

 
 
 
 

Click to continue 

Click to add new 
entry 

Click to continue 



Additional Information 
 

 
 
 
 
Profile Summary  
 

 
 

Click to continue 

Click on the 
check box 

Edit your 
Profile

Click to continue 



Search Postings 

 
 

Search Postings 

 
 
 

Click “Search” 

 



Search Postings 

 
 

View Postings 

 
 
 
 

Click 
to 

Sort 
Data 

Click to “View” Full 
Posting and Apply 

Click to “View” Full 
Posting and Apply 

Click  
to 

return 
back to 
Search 
Results



Login 

 
 

Supplemental Questions 

 

 
 
 

Click here 

If you do not remember your 
password, DO NOT submit a new 
profile. Click on the “I Forgot My 
Password” link. 

Click 
here if 
new 

profile 

Answer Questions that 
determine minimum 

qualification 



 

Supplemental Questions 

 

Attach Documents 

Click 
Here 



 
 
 

 
 

Click 
Here 

Click “Browse” to 
locate file and attach 
an electronic resume 

You may also type or copy and 
paste text into the screen and 
Click “Attach” link. 



 
 
 
 
 
 
 
 
 
 
 

Click here 



 
 
 
 
 

 
 
 

Click 
“Yes” 

You will be asked again if you 
have finished attaching all 
documents for this position.  

Click here 



 
 

 
 
 

 
 
 
 

Confirmation 
number will be 
provided to all 

applicants 

To 
Logout 
Click 
“ok” 

Questions ? 
Please email us at ecs@svsu.edu.    
Or call ECS at (989)964- 4108. 



 
 
 
 
 
 
 
 
 
 
 
 
 


