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Master Calendar of Reporting Requirements

(Supplemental of Oversight Document Requirements)

July 1, 2011 – August 31, 2012
JULY 2011
	DATE
	Complete
	DESCRIPTION

	June/July/August
	
	Board adoption of 2011-2012 School Improvement Plan

	July
	
	PSA Re-organizational meetings

	July
	
	July Re-organizational and Regular Board Meeting Agendas due to SVSU 5 days prior to meeting

	July
	
	June Board Meeting Minutes and financials due to SVSU within 10 days after July meeting

	July
	
	All 11-12 Budget Resolutions should be turned in to SVSU and posted on Academy website within 30 days of adoption. See new legislation concerning Transparency requirements. 

	July 15
	
	Section 31A At-Risk Program Report to MDE Deadline

	July 15 
	
	2010-11 Report of Days and Clock Hours DS-4168 to ISD Deadline

	July 18-Sept 15
	
	Review Graduation and Dropout MSDS reports and submit changes

	July 20
	
	State Aid Wired to SVSU


AUGUST 2011
	DATE
	Complete
	DESCRIPTION

	August
	
	August Board Meeting Agenda due to SVSU 5 days prior to meeting 

	August
	
	July Re-organizational Meeting Minutes and Regular Meeting Minutes and financials due to SVSU within 10 days after August meeting

	August 1 – Oct 7
	
	Transportation Expenditure Report Data Collection Window (SE 4094)

	August 11
	
	Begin PSA Board member recruitment for vacant positions

	August 19
	
	Principal/Administrator Meeting at SVSU 8:30 a.m. – 12:00 noon

	August 20
	
	Final State Aid Payment for 2010-11 School year wired to SVSU

	Week of Aug 22
	
	2010-11 Annual Education Report (online) ready for public review (15 days before start of school). Copy of notification to public due to SVSU.

	Update your district’s Educational Entity Master information often to ensure smooth data submissions to CEPI


SEPTEMBER 2011
	DATE
	Complete
	DESCRIPTION

	September 
	
	September Board Meeting Agenda due to SVSU 5 days prior to meeting 

	September
	
	August Board Meeting Minutes and financials due to SVSU within 10 days after September meeting

	September 1 
	
	2011-12 School Improvement Plans on-line. Send copy to SVSU

	September
	
	1 Tornado Drill, 1 Fire Drill, 1 Lock down drill

	Sept 1 – Dec 1
	
	Registry of Educational Personnel Data Collection Window (REP)

	Sept 1 – Dec 1
	
	Personnel Skilled in Technology Submission Data Collection Window (REP)

	Sept 6 – Nov 15
	
	Financial Information Database Data Collection Window (FID)

	September 15
	
	2010-11 End of Summer Student Record Maintenance for Graduation and Dropouts Deadline (MSDS)

	September 26
	
	PSA board applications and supporting material to SVSU Deadline

	September 30
	
	Principal/Administrator Meeting at SVSU 8:30 a.m. – 12:30 noon

	By September 30
	
	AHERA (asbestos) annual notice to parents, copy to SVSU Deadline

	September 30
	
	Special Education Actual Cost Report Form SE-4096 for the 2010-11 School Year Deadline

	September 30
	
	Submit certifications for Constitutionally Protected Prayer, Eye Protective Devices, and Constitution Day to SVSU Deadline


OCTOBER 2011
	DATE
	Complete
	DESCRIPTION

	October
	
	October Board Meeting Agenda due to SVSU 5 days prior to meeting

	October
	
	September Board Meeting Minutes and financials due to SVSU within 10 days after October meeting

	October 1
	
	Annual Nonprofit Corporation Information Update Deadline – File with Department of Labor and Economic Growth/Copy to SVSU

	October 5
	
	Fall Pupil Membership Count Day (General Collection - MSDS)

	October 7
	
	Transportation Expenditure Report Deadline (SE-4094) FID

	Oct 10 – Nov 18
	
	Fall MI-Access Assessment window Grades 3-8

	October 11
	
	Reading Day 1 MEAP Testing (Makeup: Oct. 13-14, 17, 20-21, 24-28)

	October 12
	
	Reading Day 2 MEAP  Testing (Makeup: Oct. 13-14, 17, 20-21, 24-28)

	October 13
	
	Writing Day 1MEAP Testing (Makeup: Oct. 14, 17, 20-21, 24-18)

	October 18
	
	Math MEAP Test (Makeup: Oct. 20-21, 24-28)

	October 19
	
	Writing Day 2 MEAP Testing (Makeup: Oct. 20-21, 24-28)

	October 19
	
	Science/Social Studies MEAP Test (Makeup: Oct. 20-21, 24-28)

	October 20
	
	1st State School Aid payment for 2011-12 school year wired to SVSU

	October 30
	
	Copy of US Constitution Study Day Certificate due to SVSU Deadline

	October 31
	
	Early Childhood Fall Collection Deadline (MSDS)


NOVEMBER 2011
	DATE
	Complete
	DESCRIPTION

	November
	
	November Board Meeting Agenda due to SVSU 5 days prior to meeting

	November
	
	October Board Meeting Minutes and financials due to SVSU within 10 days after November meeting

	November 1-Feb 8
	
	Early Childhood Spring Collection Window (MSDS)

	November 4
	
	Principal/Administrator Meeting at SVSU 8:30 a.m. – 12:30 noon

	November 9
	
	General Collection Submission Deadline (includes Spec Ed Child Count) (MSDS)

	November 1
	
	Financial Audits due to SVSU Deadline

	November 1
	
	Submission of Financial Information Database to ISD Deadline (FID) (CEPI)

	November 15
	
	Financial Information Database Certification Deadline (FID) (CEPI)

	November 23
	
	General Collection Certification Deadline (MSDS)

	November 23
	
	Early Childhood Fall Collection Certification Deadline (MSDS)

	November 30
	
	Auditor’s Management Letter and PSA Board response due to SVSU


DECEMBER 2011
	DATE
	Complete
	DESCRIPTION

	December
	
	December Board Meeting Agenda due to SVSU 5 days prior to meeting

	December
	
	November Board Meeting Minutes and financials due to SVSU within 10 days after December meeting

	December
	
	Submit to SVSU Emergency drills to date Deadline (should have at least 1 tornado, 2-3 fire, and 1 lock-down)

	December 1
	
	Registry of Education Personnel Deadline (REP) (CEPI). Submit copy to SVSU

	December 1
	
	Personnel Skilled in Technology Submission Deadline (REP) (CEPI)

	December 2
	
	Principal/Administrator Meeting at SVSU 8:30 a.m. – 12:30 noon

	December 16
	
	SVSU Board of Control Meeting/Approval of PSA Board Candidates


JANUARY 2012
	DATE
	Complete
	DESCRIPTION

	January
	
	January Board Meeting Agenda due to SVSU 5 days prior to meeting

	January
	
	December Board Meeting Minutes and financials due to SVSU within 10 days after January meeting

	January 13
	
	Principal/Administrator Meeting at SVSU 8:30 a.m. – 12:30 noon


FEBRUARY 2012
	DATE
	Complete
	DESCRIPTION

	February
	
	February Board Meeting Agenda due to SVSU 5 days prior to meeting

	February
	
	January Board Meeting Minutes and financials due to SVSU within 10 days after February meeting

	February – Aug
	
	Title I Supplemental Education Services Collection Window

	February 1
	
	Begin PSA Board Member Recruitment for terms ending 6/30 and vacant positions

	February 3
	
	Principal/Administrator Meeting at SVSU 8:30 a.m. – 12:30 noon

	February 8
	
	Winter Supplemental Count Day (second Wednesday in February) 

	February 8
	
	Early Childhood Spring Collection Deadline (MSDS)

	Feb 13 – Mar 23
	
	Spring MI-Access Assessment Window for High School

	February 22
	
	Early Childhood Spring Collection Certification Deadline (MSDS)


Update your district’s Educational Entity Master information often to ensure smooth data submissions to CEPI
MARCH 2012
	DATE
	Complete
	DESCRIPTION

	March
	
	March Board Meeting Agenda due to SVSU 5 days prior to meeting

	March
	
	February Board Meeting Minutes and financials due to SVSU within 10 days after March meeting

	March 2
	
	Principal/Administrator Meeting at SVSU 8:30 a.m. – 12:30 noon

	March 6
	
	Michigan Merit Exam Grade 11 - ACT Plus Writing (plus Grade 12 as needed) (Makeup: March 20)

	March 7
	
	Michigan Merit Exam Grade 11 – WorkKeys (Applied Math, Reading for Information, and Locating Information) (plus Grade 12 as needed) (Makeup: March 21)

	March 8
	
	Michigan Merit Exam Grade 11 – Michigan Mathematics, Michigan Science and Social Studies (plus Grade 12 as needed) (Makeup: March 22)

	March 14
	
	General Collection Spring 2012 Submission Deadline (Student Count Data) (MSDS)

	March 28
	
	General Collection Spring 2012 Certification Deadline (MSDS)


APRIL 2012
	DATE
	Complete
	DESCRIPTION

	April
	
	April Board Meeting Agenda due to SVSU 5 days prior to meeting

	April
	
	March Board Meeting Minutes and financials due to SVSU within 10 days after April meeting

	Apr 1 – Jul 2
	
	Registry of Education Personnel Data Collection Window (REP)

	Apr 1 – Jul 2
	
	School Infrastructure Database Data Collection Window (SID) 

	April 15
	
	DS-4168B Planned Days and Clock Hours Report to MDE Deadline

	April 15
	
	2011-12 Application for Section 31a Funds for At-risk Pupils Deadline

	April 16
	
	PSA board applications and supporting material to SVSU Deadline

	April 20
	
	Principal/Administrator Meeting at SVSU 8:30 a.m. – 12:30 noon


Update your district’s Educational Entity Master information often to ensure smooth data submissions to CEPI
MAY 2012
	DATE
	Complete
	DESCRIPTION

	May
	
	May Board Meeting Agenda due to SVSU 5 days prior to meeting

	May
	
	April Board Meeting Minutes and financials due to SVSU within 10 days after May meeting

	May
	
	Teacher Student Data Link (TSDL) opens in MSDS

	May 18
	
	Principal/Administrator Meeting at SVSU 8:30 a.m. – 12:30 noon


JUNE 2012
	DATE
	Complete
	DESCRIPTION

	June
	
	June Board Meeting Agenda due to SVSU 5 days prior to meeting

June Budget Hearing Agenda due to SVSU 5 days prior to meeting

	June
	
	May Board Meeting Minutes and financials due to SVSU within 10 days after June meeting

	June
	
	PSA Boards hold Budget Hearing for 2012–2013 – send legal notice to SVSU

	June 11
	
	SVSU Board of Control Meeting/Approval of PSA Board Candidates

	June 30
	
	6 Fire, 2 Lockdown (2 different situations), and 2 Tornado Drills record to SVSU Deadline

	June 30
	
	2011-12 Mini-grant Final Report Due/2011-12 Competitive Mini-grant Report Deadline

	June 30
	
	Copy of 8th Grade Technology Proficient Certificate to SVSU Deadline

	June 30
	
	Monthly Playground Checks for 11-12 school year to SVSU Deadline 

	June 30
	
	Early Childhood and General Collection Data Snapshot (MSDS)

	June 30 (July 2)
	
	EOY General Collection Certification Deadline (MSDS)

	June 30 (July 2)
	
	School Infrastructure Database Deadline (SID) (CEPI). Submit copy to SVSU

	June 30 (July 2)
	
	Registry of Education Personnel Deadline (REP) (CEPI). Submit copy to SVSU


Update your district’s Educational Entity Master information often to ensure smooth data submissions to CEPI
JULY 2012
	DATE
	Complete
	DESCRIPTION

	June/July/August
	
	Board adoption of 2012-2013 School Improvement Plan

	July
	
	PSA Re-organizational meetings

	July
	
	July Re-organizational and Regular Board Meeting Agendas due to SVSU 5 days prior to meeting

	July
	
	June Board Meeting Minutes and financials due to SVSU within 10 days after July meeting

	July
	
	All 12-13 Budget Resolutions should be turned in to SVSU and posted on Academy website within 30 days of adoption. See new legislation concerning Transparency requirements. 

	July 15
	
	Section 31A At-Risk Program Report due to MDE

	July 16-Sept 
	
	Review Graduation and Dropout MSDS reports and submit changes

	July 16 
	
	2011-12 Report of Days and Clock Hours DS-4168 to ISD Deadline

	July 20
	
	State Aid Wired to SVSU


AUGUST 2012
	DATE
	Complete
	DESCRIPTION

	August
	
	August Board Meeting Agenda due to SVSU 5 days prior to meeting 

	August
	
	July Re-organizational Meeting Minutes and Regular Meeting Minutes and financials due to SVSU within 10 days after August meeting

	August 
	
	Begin PSA Board Member Recruitment for vacant positions

	August
	
	Title I Supplemental Education Services Report Deadline (CEPI)

	August 1 – Oct
	
	Collect data for Transportation Expenditure Report (SE 4094)

	Week of Aug 13
	
	2011-12 Annual Education Report (online) ready for public review (15 days before start of school—August 19). Copy of notification to public due to SVSU

	August 20
	
	Final State Aid Payment for 2011-12 School year wired to SVSU

	August 29
	
	Early Childhood End-of-program Certification Deadline

	August 31
	
	Teacher Student Data Link Certification Deadline (MSDS)


Update your district’s Educational Entity Master information often to ensure smooth data submissions to CEPI
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