SVSU POSTING POLICY & LOCATIONS

· All postings must be approved by the Student Life Center before they can be posted.  Postings without Student Life approval will be discarded.

· If posting numbers are exceeded or placed in unauthorized locations your posters will be discarded.

· There are 26 bulletin board locations.  Bulletin boards are typically located near stairways, elevators, restrooms, and vending machines.  (See reverse side for all bulletin board locations)
· Postings that are 8 ½  x 11” are only allowed on bulletin boards, not windows or doors, etc. 
· Posting is limited to one posting per bulletin board location (do not post the same posting on boards directly next to each other).
· Do no post over other notices.  If you do so, your posting will be discarded.

· There are 9 window posting locations.  Postings for windows must be 11 x 17” or larger.  Nothing smaller will be allowed on windows. (See Window Posting Locations listed below)
· Postings are not allowed on walls.  8 ½ x 11 postings on Bulletin Boards only and 11 x 17 or larger postings on Windows only.
· Notices will be approved for a maximum of two weeks, or the date of the event, whichever comes first.  The final day of the two week allotment will be stamped on the poster. (Exceptions: semester long events-these must be approved through SLC staff)
· Notices should be neat, accurate, contain full information, and be in good taste. The material must clearly identify the sponsor, representative or group responsible for the notice.  Be sure to include a contact e-mail as well.  (Make sure you have the Who, What, Where and When.)
· Notices must be removed immediately by the sponsoring organization after the event/project date or the allotted two week posting time, whichever comes first. All tape and other residue must be cleaned.

· Only blue painters tape must be used for posting on windows.  This tape can be loaned out from the Student Life Center.  Please only use thumbtacks on the bulletin boards, as well.  If these rules are violated, posters will be discarded and you will be charged for tape removal and clean up.
· If your organization violates these guidelines three times, your posting privileges will be revoked for the remainder of the year. You and your group advisor will be notified of any violations via e-mail.  
Window Posting Locations:

· 2 posters permitted in the Student Center hallway (C-Store to exit by Independent Bank)
· 1 poster permitted in the Student Center Rotunda

· 1 poster permitted near the entrance area down near the Student Life Center
· 1 poster permitted in Brown Concourse (2nd floor between Wickes Hall and Brown Hall)

· 1 poster permitted on 2nd floor Zahnow

· 1 poster permitted in the 1st floor hallway between Albert E’s and Brown Hall

· 1 poster permitted in the 1st floor hallway between Albert E’s and Zahnow

· 1 poster in the Ryder Center near the Fitness Center entrance

Bulletin Board Locations

	Building
	Floor
	Location
	

	Arbury Fine Arts Center
	1st 
	Just past the Curtiss Hall exit in the West hallway


	
	2nd 
	Near the vending machines on the West end



	Brown Hall
	1st 
	Near the phone and elevators on the west end

	
	1st
	Near the restrooms on the NE end



	
	2nd
	Near the phone and elevators on the west end



	
	2nd 
	Near the restrooms on the NE end



	Curtiss Hall
	1st 
	In hallway near Valley Vanguard Office

	Student Center
	1st
	Between the restrooms, above the drinking fountain

	
	1st
	Across from the Student Life Center entrance.

	
	
	
	

	Pioneer Hall locations 
	1st
	South end between bathrooms, above the drinking fountain

	
	1st 
	By the West entrance, across from the bathrooms

	
	2nd
	West end of the building by the bathrooms, above the drinking fountain



	
	2nd
	In the South wing, before faculty suites, between the restrooms, above the drinking fountain

	Regional Education Building
	1st 
	Near the restrooms by the West entrance



	
	1st 
	By the stairs


	
	2nd2nd

2nd
	At the top

At the top of the stairs


	Ryder Center
	1st
	To the right of the Control Desk entrance, near the drinking fountain

	
	1st
	Above the drinking fountain, near the racquetball courts



	
	1st 
	Near the Fitness Center entrance


	
	
	
	

	Science East
	1st
	Across the hall from Starbucks



	
	2nd
	Above the location of the 1st floor location



	Science West
	1st
	North end near the elevator



	
	1st
	Near the women(s restroom in the SE corner



	
	2nd 
	North end near the elevator

1



	
	2nd
	N

Near the women’s restroom in the SE corner

	Wickes
	2nd
	Near Brown Concourse




