To:
Department Chairs

From:
Janet Rentsch, Director Sponsored and Academic Programs Support

Re:
Concept papers


The University in interested in funding proposals from multiple sources:  foundations, state, and federal agencies. To encourage collaboration and to facilitate this process, please use the concept paper outline in developing ideas that support your departmental and college goals. The completed concept papers will be useful documents as the Sponsored Program’s office make faculty aware of funding opportunities, and as the Foundation’s Office makes inquiries with potential sponsors.

Should you have questions, please contact me at 964–7120 or jrentsch@svsu.edu. 

Saginaw Valley State University Concept Paper Application
Format:  The concept paper should be no longer than five pages, single spaced, using 12 pt font and 1” margins.  Include the following information in this order.  

Project Title

Project Director 
University address, phone and email address

A. Overview: In 100 words or less, summarize the proposed project. 
B. Statement of Problem or assessment of the need for the program:
· What department/college needs will your project address?
· Describe the target population to be served, the approximate number of people to be served, the discipline(s) involved, and the geographic area to be served.
· What are the goal(s) of the project? 

· How do they relate to the University’s mission and goals?

· What current research supports the project goals? 

· What are the anticipated benefits and outcomes of the project?

C. Activities and timetable:
· What activities will be undertaken to achieve the project goal(s)?

· Describe the timeline for the various stages of the project.
· Indicate who will be performing the activities.

D. Impact: 
· Describe the evaluation procedures that will measure whether the project met its goals and outcomes to accomplish the intended impact.
· Dissemination Plans: Please describe how you will share project results with colleagues, funding agency, and others.
E. Budget: 
· Expenses: Describe salaries/benefits, supplies, travel, consulting fees, and other expenses.  
· Income: Describe if funds will earn income from this project.  
· Partial Funding: Indicate if the project could proceed with partial funding. If so, explain how you could reduce the scope of the project, but still meet objectives.
F. Qualifications: 
· Briefly describe the qualifications of the project director.
Submit the following “Intent to Submit” form with the required signatures through inner office mail and completed Concept Papers (paper and electronic) to Melissa Woodward (mal@svsu.edu), C/O Sponsored Programs Office, (228 Zahnow).
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OFFICE OF SPONSORED AND

ACADEMIC PROGRAMS SUPPORT
	FOR OFFICE USE ONLY

                        Proposal #: ______  Initial: ______

Receipt Date:  ______/ ______/ ______

Time:  ______/ ______/ ______

First-time Grant Submitter: ______ No ______ Yes 


INTENT TO SUBMIT PROPOSAL

	Check One:
	New (
	Continuation  (
	Renewal  (

	

	Date: __________________
	Department/College:  ________________________________________________

	

	Principal Investigator:  ________________________________________________________________________

	
	

	Phone #:  ______________
	E-Mail:  __________________________________________________________

	

	Funding Agency:  ____________________________________________________________________________

	

	Program/Solicitation #:
	__________________________________________________________________

	

	Deadline for Submission of Proposal (Date/Time):  ________________________

	

	Nature of Proposal:
	Research (
	Training (
	Other (

	

	Brief Description:
	________________​​​​​​________________________________________________________

	

	
	________________________________________________________________________

	

	Will Project Require Release Time?
	No (
	Yes (
	

	Explain:
	________________________________________________________________________

	

	
	________________________________________________________________________

	Additional Space?
	No (
	Yes (
	

	Purchase of Technology Equipment?
	No (
	Yes (
	

	Matching Funds?
	No (
	Yes (
	

	Explain:  ___________________________________________________________________________________

	

	Have you submitted a Request for Project Approval to SVSU’s IRB?
	No (
	Yes (
	

	
	

	
	( Not Human Subject Research
( Submitted Pending Approval
	( Submitted–Approved
( Not Submitted

	

	

	I understand the complete proposal/application narrative and budget are to be submitted to the Office of Sponsored and Academic Programs one week in advance of the submission/due date to allow for required approvals. (See Transmittal Checksheet.)
Signature (PI):  _______________________________


	Authorization to Proceed:
Signature (College Dean):  ______________________

	Date:  _______________________________________
	Date:  _______________________________________

	Copy to:
	( Grant Accountant

( Sponsored Programs
	( Dean

( Project Director
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228 Zahnow ~ Phone 989.964.4295 ~ Fax 989.790.1276
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