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All applicants are responsible for submission of a two-page written project report 90 days after completion of the support period. Final reports are submitted to the Office of Sponsored Programs and routed to the applicable dean and Vice-President of Academic Affairs for approval.

Faculty Member’s Name/Rank:

College/Department:
Title of Project:
  
Project Dates (Period of Support):  

Award Amount (Specify the amount of release time and/or money granted):  
FINAL REPORT INSTRUCTIONS
Attach this cover sheet to your two–page final report and fill in the blanks below.  Use the standard font and size, 11 pt or larger, with 1” margins.
· Describe progress made in meeting the proposal goals and objectives (formative evaluation). Include an evaluation of the project’s outcomes (summative evaluation) that summarizes the results, findings, and/or conclusions of your project.

· Please quantify completed activities/outcomes resulting from this award by filling in the following blanks:

# Presentations     

# Published articles/abstracts 

# Posters/Exhibits  #Manuscripts/Books        
Other (please list)   
Please quantify pending activities by filling in the blanks below:

# Articles submitted for publication 
  Other 
· If unit award money was granted, please submit a summary of expenditures.
· List any external funding sought (funded, declined, or pending) as a result of your award.  Give proposal title, sponsor, and amount requested.
· Additional requirement for Sabbatical Leave Final Reports only: attach copies of any articles, manuscripts, and/or publications prepared as part of the project.

C:\Documents and Settings\jadecker\Desktop\Forms, instructions, agendas\2011 Revised Final Report Cover Sheet.doc 
Revised 8/16/11

