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Instructions and Application

MCSA Faculty Positions Abroad

2006-2007
Segovia, Spain (Summer 2006)
Macerata, Italy (Winter 2007)
Application Deadline:  Monday, August 1, 2005
Applications must be submitted to the MCSA representative on your campus by the above deadline.

IMPORTANT DATES FOR 2006-2007
FACULTY APPLICATIONS

Faculty application deadline -- submit to the MCSA representative on your campus by 






Monday, August 1, 2005
Deadline for MCSA representative to email, or mail faculty applications

by two-day priority mail to MCSA universities and express mail to AHA International:





     
Monday, August 12, 2005
Note: Each university to receive one copy and AHA two copies of faculty applications.

Conference call to short list the applicants:  

Thursday, September 1, 2005









2:00 p.m. ET
Faculty Finalist Interviews in Ann Arbor, MI.  Faculty must be present for the interview.







October 6 or October 7, 2005
Announcement of Faculty Chosen for MCSA 2005-2006 positions:

October 10, 2005
Mandatory orientation for 2006-2007 MCSA Faculty in Muncie, IN:


  March 17, 2006
Midwest Consortium for Study Abroad (MCSA)

Announcement of Faculty Positions Abroad

Macerata and Segovia
2006-2007
Application Deadline:  August 1, 2005
Interviews in Rochester, MI, of faculty finalists:  October 6 & 7, 2005
Return 14 sets of application materials to the study abroad office on your campus.  

Teaching Opportunities

Following are brief descriptions of the study sites and disciplines from which the Consortium is seeking faculty applications.  For additional information about the programs and courses currently being offered, please refer to the MCSA brochures for students, available from the MCSA representative on your campus. 

Macerata, Italy    winter  2007 (12 weeks)

Seeking one faculty member in the humanities or social sciences to teach one 3 semester credit course, in English, at the upper division level.   Note: a faculty member from the Northwest Council on Study Abroad (NCSA) is selected to teach during the fall term program (12 weeks) in Macerata. 

Segovia, Spain - summer 2006 (6 weeks)

Seeking one faculty member to teach one 3 semester credit literature course, in Spanish, at the upper division level.  


As part of the application process, MCSA faculty applicants for Macerata and Segovia propose one upper division course in their academic fields.  The course may be modeled closely on one that the faculty member normally teaches on campus, as long as the course has a regional, national, or comparative focus that makes it appropriate to be taught at the program site.

Macerata faculty remain on their home campus payroll, with all sabbatical, fringe, and retirement credits.  The university receives replacement money from MCSA during the terms its professors are teaching abroad.  Round-trip airfare, housing, insurance, and excursion expenses are covered.  

Segovia summer faculty are paid a stipend by AHA International.  Round-trip airfare, housing, insurance, and excursion expenses are covered.  

MIDWEST CONSORTIUM FOR STUDY ABROAD (MCSA)PRIVATE 

Faculty Application Form

2006-2007
Faculty from participating MCSA member institutions may apply for programs according to the schedule below. Please circle the site you are applying for and mark an X next to the session you prefer.  If you are flexible regarding the time you can teach abroad, please indicate session preference by number.  The approximate length of the MCSA faculty teaching assignment is included below.

Macerata   FORMCHECKBOX 
  winter 2007   (12 weeks – January-April)

Segovia     FORMCHECKBOX 
   summer 2006  (6 weeks – June-July)
  

Attachments:

· Role of Faculty in MCSA Programs
· MCSA Statement on Academic Standards
· Sample Course Proposal
Title of Proposed Course: 

1. Name






          E-mail ________________________________

2. MCSA institution at which you teach ______________________________________________________________
3. Department in which you teach  ___________________________________________________________________
4. School address  _________________________________________________________________________________
5  Home address __________________________________________________________________________________

6. Home phone 


  
 
Office phone ________________________________
7. What courses do you regularly teach? 

8. If teaching is not your full‑time occupation, what is your present position?

9. Education (principal colleges/universities attended, or equivalent professional training)






               Dates Attended

Institution

Location

     From          To


Degree
               Date



10.  Academic specialization ‑‑ graduate and undergraduate (please describe briefly):      

11. College or university teaching (most recent first):

From
    To
                 Title or Position Held  
                     Name/Location of Institution

12. Please list the professional organizations to which you belong.

13. Have you had experience teaching American students in a foreign setting, or other analogous teaching experience?  If yes, please describe.

​​​​​​​​​​​_______________________________________________________________________________________

14. Please describe briefly any related international experience of significance you may have had either as instructor or participant in study abroad programs, involvement in student activities with international relevance, or attendance at international meetings.

15. Foreign languages and levels of competence:

16. International travel (where, when, and for how long?)

17. Please list your publications relevant to the proposed course:

18. What special qualifications do you have for teaching the proposed course?

19. Please describe any innovative or special teaching techniques you plan to use in the proposed course.

20. How do you see the proposed course as particularly well adapted to the locale?

21. Please carefully read the attachment, "Role of Faculty in MCSA/AHA International Study Abroad Programs," on page 11 of this document before answering the following question. 

A. If named to a MCSA teaching position, are you willing to carry out the responsibilities listed in the document?





       Yes___   No___

B. If no, please explain  

22. Please submit a representative range of student evaluations of several pertinent undergraduate courses which you have taught recently.  These evaluations (which should include both quantitative ratings and narrative comments, if possible) are an important part of the screening and selection process.  If they are not available, please explain.

23.  Please attach a current Curriculum Vitae.
24.  Please use the attached MCSA Faculty Course Proposal forms to provide the following:  for Macerata applicants:  one 3 credit course (45 contact hours) aimed at 300-400 level (all proposed courses are to be taught in English); for Segovia applicants:  one 3 semester credit course (45 contact hours) aimed at 300-400 level in literature to be taught in Spanish.

Please see additional information in the Announcement of Faculty Opportunity Abroad handout that accompanies this application.  Note:  Course proposals should not have prerequisites; you cannot assume that students will have a background in your discipline.

If named to a MCSA teaching position, I agree to

a) actively recruit students from my campus to participate in the MCSA program and cooperate with AHA International and MCSA members to recruit students from other MCSA campuses;

b) administer the student evaluation forms the MCSA Council requests, specifically including evaluations of my own teaching. I understand that these evaluations will be circulated to member institutions and may be made available to students and faculty; 

c) submit grades for each student at the end of the program, meet regularly with my classes according to the schedule worked out with the site director, and cooperate with the site director in the general administration of the program, e.g., scheduling of classes, reporting course changes, withdrawals, office hours, scheduling excursions.

Signed                                                            Dated

MCSA Faculty Course Proposal 

In order to evaluate all course proposals appropriately, MCSA reviewers request that applicants use the following structure to prepare course proposals and syllabi.

Please note that course proposals should complement existing course offerings provided by faculty on site.  Please contact your MCSA campus representative for course listings.

Name _____________________________________________________________________________________

Department __________________________  College/University  _________________________________  

Proposed Course Title:

MCSA site this course is proposed for   ___________________________________________________

Winter semester (Macerata) ________  

Summer (Segovia)  ________

Recommended course level:  300 ____ 400 _____ Language of instruction  _______________________  

*If your course is interdisciplinary in nature, please suggest departments/disciplines to which the course could be submitted for consideration of course credits ____________________________________________________________________________________

_____________________________________________________________________________________

Please attach a syllabus that includes the following:

1) Course content – brief description (no more than 100 words) appropriate for inclusion in the MCSA brochure

2) Course objectives

3) Suggested excursions; include relevance to course

4) Instructional methodology

5) Method of evaluation/grading/attendance policy

6) Course readings/texts (use standard citation including author, title, publisher, year, etc.)

7) Recommended advance readings (use standard citation as above)

8) Proposed daily/weekly schedule.

Please put your name and pagination on any attached documents.

ENDORSEMENT OF DEAN AND DEPARTMENT CHAIR

I support the application of 






 , candidate for a 

MCSA (Midwest Consortium for Study Abroad) teaching position abroad.


If this person is nominated by the MCSA, I agree to release the nominee from departmental 

responsibilities in the Department of 






.

Dean






Chair

College





Department

Date






Date

ROLE OF FACULTY

IN MCSA/AHA INTERNATIONAL 

STUDY ABROAD PROGRAMS

A.        Basic Responsibilities

1. develop courses and syllabi, subject to revisions requested by the consortium prior to final confirmation of appointment;

2. choose textbooks and resource materials appropriate for the courses, subject to parameters set by program budget and availability; and relay this information to AHA by a designated date;
3. promote MCSA programs and recruit students to apply to your program;
4. offer instruction for a specified period of time at a designated study center, in accordance with consortium academic standards and without deviating from the course descriptions and syllabi that were approved by member campuses
5. cooperate with the site director and on-site faculty to plan and implement excursions and other         program activities, subject to parameters set by program and logistic considerations. Please see   C.3., below, for guidelines;
6. report final grades to the site director by a designated date;
7. be available to students, on a regular and emergency basis, for consultation on individual and group problems, including those of a non-academic nature;
8. attend faculty orientation (which may be mandatory, depending on consortium) and any on-  
      site orientation sessions.  Failure of a primary or alternate faculty member to participate in 
         faculty orientation may result in forfeiture of the teaching assignment unless the faculty member’s absence has been sanctioned by the consortium;
9. arrive on site one to two weeks prior to program commencement, in order to meet with the site director to finalize planning.

Acceptance of the above responsibilities constitutes conditions of employment in a MCSA/AHA International

study abroad program. 

B.       Compensation

As compensation for these responsibilities, provision is made for the following:

1.
salary from the faculty member’s home institution; salary policies should be checked with institution's consortium representative;  round-trip transportation to and from the study site according to a travel policy set by the consortium.  This travel policy is intended to provide either payment of or reimbursement for actual personal travel expenses incurred by the faculty member in reaching the study site and returning to the city of residence.  Expenses need to be pre-approved by AHA International before purchase.

2. presentation of a written statement of expenses.  In either case, the amount may not exceed the value of regular economy fare to the site or the allotted budget amount.  If all or part of the airfare is being reimbursed by another source, it is the faculty member’s responsibility to claim a lesser amount.
3. The faculty member can request either direct payment to an airline or travel agency or a cash reimbursement upon 
4. housing for the duration of the program;
5. expenses while accompanying the students on program-related activities and excursions;
6. health, accident, and liability insurance for the duration of the program

C.      Coordination of Responsibilities

MCSA and AHA International have established guidelines, which outline the areas of responsibility and coordination between the site director, U.S. faculty, and on-site faculty.  A spirit of close cooperation between faculty and site director is essential to achieve a climate in which the program can be successful.

1. Each program has its own resident site director.  U.S. faculty teaches either one or two courses, and may assume some administrative tasks, depending on the program site.   

2. Grades and registration changes: The site director is responsible for reporting grades and changes in class registration to each campus.  Faculty members, whether U.S. or local, are responsible for reporting to the site director changes in registration and grades of students in their classes.

3. Program Calendars 

    a.    Class schedules are determined by the site director in consultation with the    

    U.S. faculty and subject to such considerations as facilities and on-site faculty

    members’ schedules.  Faculty members and site directors are responsible for

    determining when and if class meetings are to be rescheduled.  

b. Following their appointment, and in collaboration with the site director, the U.S. faculty is responsible for planning the content of excursions related to their courses.  Technical assistance is available through AHA International and the site director.  Decisions are made jointly as to who guides and/or accompanies students on which excursions, taking into consideration the entire semester’s curriculum and the interests and resources of on-site personnel.  While excursions vary from site to site, the usual pattern is one excursion per week and one or two overnight or weekend excursions per term.  As a general rule, faculty should expect to have primary responsibility for developing and conducting two excursions relating to each of their own courses and to accompany the students on all program-wide excursions.

4. Grading and Attendance Policies

a. Grading practices should conform to home campus policies.

b. Attendance policy, as a factor in grading, must be clearly announced at the beginning of each course.

D.      Faculty Family and Dependents

Faculty selected to teach overseas may be accompanied by their family members subject to the following constraints: 

           1.    If the spouse or companion is involved in any way in the pedagogic aspects of 

                  the program, his or her participation should be clearly described in the faculty  

                  application.  Multiple campuses approve program courses so any significant change 

                  in instruction requires approval from each of the campuses which awards credit.

       2.       Consortia do not normally cover the expenses of accompanying members.

                  Limited exceptions may be made in cases where a spouse or companion has been 

                  approved by the consortium to assist with instructing a course; in these cases, every 

                  effort will be made to cover the costs of a second individual to accompany 

                  excursions and to be admitted to museums and cultural events.

        3.        Program budgets are based on retaining faculty apartments which are 

         reasonably comfortable and close to classroom facilities.  In general, they are

         intended to accommodate a faculty member and one companion.  Families,

         particularly American families, may find them cramped.  AHA International staff will  

         do its best to assist family members who accompany professors with special needs’  

         however; it should be understood that a different apartment cannot be found each 

         semester according to changing needs.  In fact, in many cases, apartments can be

         secured only on a long-term basis, and no change can be made.  

10.  Overseas schools may or may not accept American children on a short-term basis. 

                  AHA International staff will inform U.S. faculty regarding possible options. 
          11.     Faculty, just as students, should remember that they are guests of foreign hosts.

                   Failure to monitor children’s behavior, to leave apartments just as they were found at 

                   the outset, to thank school officials for accepting American students, etc. may affect 

                   the accommodations available to faculty who follow them.  

E.

 Post-Program Role

1. Within one month of the program’s completion, the U.S. faculty member is to

send a comprehensive evaluation report to AHA International.  AHA International will circulate the report to consortium institutions.  

           2.    U.S. faculty should be willing to assist in the promotion of programs on their

                   home campuses.   

Policies and guidelines governing the MCSA/AHA International program are more fully explained in the MCSA Faculty Handbook, which each faculty member receives after their appointment.  

MCSA STATEMENT ON ACADEMIC STANDARDS


Faculty teaching for the MCSA program include U.S. faculty and on-site faculty.  The U.S. faculty member's position includes roles as instructor, administrator, and counselor (see Role of Faculty in MCSA/AHA International Study Abroad Programs).  The on-site faculty member's position is primarily instructional (see Role of On-Site Faculty in MCSA/AHA International Study Abroad Programs).


Program faculty, both on-site and U.S., should maintain high academic standards in their classes.  Courses should be designed at the junior level, with the exception of language courses which may range from beginning to advanced levels.


MCSA courses must meet or exceed the following standards:

1. Minimum of 500 contact minutes per quarter credit (750 per semester credit), calculated as follows:

a. Each 50 minutes of structured lecture, discussion, class presentation, or guest appearance, whether in the conventional classroom or at a field site, counts as 50 minutes.

b. Each 100 minutes of non-structured field trip, museum or studio experience (excluding travel time) counts as 50 minutes.

c. Individual conferences with students do not count in the minutes per credit total, although such conferences are expected.  U.S. faculty are expected to remain accessible to students, providing regularly scheduled hours of availability as well as informal time for faculty-student meetings.  On-site faculty are expected to meet with students as needed, on an individual request basis and as their schedules allow.

2. Faculty shall provide students with a copy of the course syllabus at the outset of the term.

3. Two written examinations are normally required, one of which should be a final exam.  Papers, projects, journals or presentations may substitute for one exam or may be required in addition to the exam(s).

4. Grades are to be based on exams, projects, papers, journals, presentations, and/or class participation.  Any student work (exams, papers, journals, projects) not returned to students by the faculty should be maintained by the site director for at least one year.

5. The basis for grades must be explained to the students before the class and/or at the first session.

